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These documents are necessary for internship students and will be provided on the
day of the internship orientation.

1. An internship reference letter and Internship evaluation form, which students must
provide to internship supervisor of the company on the first day of internship.

2. Company map, which students must clearly provide the details of the company
location and return it to the Faculty of Engineering within the first week of the internship.

3. The Internship report including student comments, which is available for download
at https://www.en.kku.ac.th/web/fneu.
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Students must submit an internship reference letter to internship supervisor on the first
day of internship. Students need to ask the internship supervisor to sign as an indication
of the first day of internship.

Students must report the internship location in  the ENIntern system
(https://intern.enit.kku.ac.th/authen) within the first week of the internship. This
information is necessary for the site visit and evaluation.

Students must ask the Internship supervisor to sign in at the end of Internship report when
the internship is completed. The signature must be from the same person as in item 1 or
from the designated representative, if the person in item 1 is unavailable.

Students must record their intern duties or responsibilities weekly during the internship
and submit it to the internship supervisor for checking and signing every week.

Students must summarize the internship report and submit it to the department within
the first week of next semester.

The Internship summary report must be bound into a book and submitted to internship
committee of the belonging department/program.

The internship report is essential for evaluating internship performance. Please carefully

keep it.
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YaujiRvaeinfne19eninen1siniu (Guidelines during the internship period)
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Students must follow the guidelines during the internship:
1.
2.

7.
8.
9.

10. Internship must be conducted for a minimum of 30 working days, consecutively.

Strictly follow the rules, regulations, and guidelines of the company.

Perform assigned duties with diligence and vigilance, ensuring no negligence that leads to harm
to individuals or damage to any property. Safety measures related to all relevant tasks must be
strictly followed.

Behave as a good employee without involvement in any demands from regular employees at
the internship site. Be mindful that accepting students for internships is a cooperative effort to
assist the faculty for the benefit of the students.

Behave as a good student and refrain from bringing disgrace to the faculty, such as engaging in
unlawful or unethical behavior.

Follow the dress code specified by the internship site. Student uniforms are generally accepted
by most company.

Leave requests for personal or sick leave must be carried out in accordance with the regulations
of the internship site and should not be taken unnecessarily.

Inquiries or expressing opinions should be conducted with politeness and respectful.

Be interested in acquiring knowledge and experience from work.

Work with perseverance and take full responsibility for duties to the best of one's ability.

11. In case of any issues, please contact the coordinator, Mrs. Poonsin Kampiboon , Academic Affairs

Department, Faculty of Engineering, Khon Kaen University, at telephone numbers 061-0243555 or
043-009700 ext. 45660. You can also reach her via email at kpoons@kku.ac.th.
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The Internship weekly report must includes the following information:

1.

Company general information

1.1 Name, location, brief history and mission or objectives of the company.

1.2 Job description and methods of operations, such as being a manufacturing unit or a
service provider. Factors used for production and their effectiveness.

1.3 Management system and staffing, illustrated by presenting an organizational chart
showing the responsibilities of each sub-unit.

1.4 Layout plan of the company which presents the areas and locations of the sub-units
involved in various operations, if it does not violate confidentiality agreement.

Internship specific information

2.1 The company division which is assigned to the students.

2.2 The responsibilities of the division.

2.3 The responsibilities of the students, specifying the scope of work and various tasks
according to the assigned duties

2.4 Individuals and/or other units/entities involved in carrying out responsibilities.

2.5 The machinery or equipment required to perform duties is described in terms of
input-output, production capacity, machine problems, and comparison with other
machines.

2.6 Policies and operational procedures of the division such as safety measures, quality
control, maintenance policy, and reporting on work performance.

2.7 Problems and obstacles arise in carrying out responsibilities, emphasizing their
impact on work performance. These include issues such as coordination, task
assignment, task monitoring, as well as obsolescence of machinery and equipment,
and product quality.

2.8 Psychology which is used in the work environment.

Comments and recommendation

3.1 Practical professional experiences which students acquired them during the
internship.

3.2 Understanding of professional practice of the internship

3.3 The importance of interpersonal relationships in job performance

3.4 The suitability of the company for students, such as responsibilities, working
conditions, and environment

3.5 Other benefits which students gain from the internship.
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After finishing the internship, students must submit the internship summary report,
which is bound into a book, to an instructor who evaluates the result of the internship.

The internship summary report must include the following topics:

- Name, address and contact

- Job description

- Organization chart (also identify the internship position)

- Personnel chart (also identify the job description)

- Work achievements

- Internship Weekly Report

- Brief comments for internship

- Recommendation for the division and personal management of the company.
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(Organizational Chart)
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(Personnel chart)
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(Internship Weekly Report)
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FNUS (POSILION) .o

HAIUANALANITHNIY

(internship supervisor)
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AAIUANALANISHNY

(internship supervisor)
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HAIUANALANITHNIY

(internship supervisor)



17

JUNNIILUNISHNUSI8EUA
(Internship Weekly Report)

FUaifl 4 (4™ week) Jufi(from date) ... POUMONth) oo WALy ar) .o,
fetuditto date) . LAOUMONth) oo W.A.(year) ...

a3te (SIGNATUIE) oo,

(e )

FLNUL (POSILION) oo

HAIUANGLANTSHNILY

(internship supervisor)
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FUaifl 4 (4™ week) Jufi(from date) ... POUMONth) oo WALy ar) .o,
fetuditto date) . LAOUMONth) oo W.A.(year) ...

a3te (SIGNATUIE) oo,

(oo )

FNUS (POSILION) oo

HAIUANGLANISHNILY

(internship supervisor)
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(Internship Weekly Report)
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fiufi(to date) .o, LAOU(MONth) oo W.A(year) .o,
a3te (SIGNATUIE) oo,
(v )
FLUS (POSILION) oo

HAIUANQLANISHNILY

(internship supervisor)
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(v )
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AT 6 (6™ week) Jufi(from date) ... AOUMONth) e W.A(year) .o,
fiufi(to date) .o, LAOU(MONth) oo W.A(year) .o,
adte (SIGNATUIE) oo,
(v )
FLNUL (POSILION) oo

HAIUANALANITHNIY

(internship supervisor)
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FLNUL (POSILION) oo

HAIUANALANITHNIY

(internship supervisor)
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At 7 (7" week) Jufi(from date) ... AOUMONth) e W.A(year) .o,
fiufi(to date) .o, LAOU(MONth) oo W.A(year) .o,
a3te (SIGNATUIE) oo,
(v )
FLNUL (POSILION) .o

AAIUANQLANTSHNILY

(internship supervisor)
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At 7 (7" week) Jufi(from date) ... AOUMONth) e W.A(year) .o,
fiufi(to date) oo, LAOU(MONth) oo W.A(year) .o,
a3te (SIGNATUIE) oo,
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FLNUL (POSILION) .o

AAIUANQLANTSHNILY

(internship supervisor)
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&Uaifi 8 (8™ week) Jufi(from date) ... AOUMONth) e W.A(year) .o,
fiufi(to date) .o, LAOU(MONth) oo W.A(year) .o,
adte (SIGNATUIE) oo,
(v )
FLNUL (POSILION) oo

HAIUANALANITHNIY

(internship supervisor)
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&Uaifi 8 (8™ week) Jufi(from date) ... AOUMONth) e W.A(year) .o,
fiufi(to date) .o, LAOU(MONth) oo W.A(year) .o,
adte (SIGNATUIE) oo,
(v )
FLNUL (POSILION) oo

HAIUANALANITHNIY

(internship supervisor)
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AT 9 (9" week) Juii(from date) ... AOUMONth) e W.A(year) .o,
fiufi(to date) .o, LAOU(MONth) oo W.A(year) .o,
adte (SIGNATUIE) oo,
(v )
FLNUL (POSILION) oo

HAIUANALANITHNIY

(internship supervisor)
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AT 9 (9" week) Juii(from date) ... AOUMONth) e W.A(year) .o,
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adte (SIGNATUIE) oo,
(v )
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FLNUL (POSILION) oo

HAIUANALANITHNIY

(internship supervisor)
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AT 10 (10" week) Sufi(from date) .......... LAOU(MONth) oo W.A(year) ..
feiufilto date) .......... POUMONth) oo W.A(year) .o,

a3te (SIGNATUIE) oo,

(v )

FLUS (POSILION) oo

HAIUANQLANISHNILY

(internship supervisor)
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