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Form of Request for Leave for Absence from University

Graduate Study in Khon Kaen University

__________________________________________________________
To Dean of the Faculty of …………………………………………… 
(Mr./Mrs./Ms.)……………………………………Student ID No. ……………… 

currently enrolls in the ( Certificate ( Master's Degree ( Doctorate Degree 

program in ……………………… is required to leave for absence from university in the

 ( First semester ( Second semester of academic year of …………….

Because of ………………………………………………………………………………..

Here enclosing with document(s)…………………………………………………………

Consequently I request hereby for your consideration.

    Signature ……………………………….






(………………………………)

Date………../………………/…………..

	1. Comment of Advisor/ Thesis/Independent advisor
	2. Comment of Department Head/Chairperson of the Program


	3. Education Service Officer check the document

	( Approved

( Other comment ..…………………………………

…………………………………

……………………………….

(…………………….………)

…..…/……………./………...
	( Approved

( Other comment ..…………………………………

…………………………………

……………………………….

(…………………….………)

…..…/……………./………...
	( The student need to take leave as the above reason 

( The student is granted no more 2 semesters for leave of absence and this time is ………… (no. of time) 

( Approved

……………………………….

(…………………….………)

…..…/……………./………...

	4. Statement of the Dean (student’s faculty)


	5. Registrar, Office of Registrar


	6. Financial Officer, Office of Registrar

	( Approved

( Not approved 

Comment..……………………….

………………………………….

(………………………..………)

………/………….…./………...
	Checked the status and conclude that

( The student needs to pay the fee

( The student does not need to pay the fee, because ………………………...

………………………………………

……………………………….

(………………………..………)

………/………….…./………...
	( Received the fee

Receipt no. …………………………

……………………………….

(………………………..………)

………/………….…./………...




Remarks  - One Paper of Leaving use for one semester.

                - Leaving Permission is allowed for not more than 2 semesters.

- Submit the request to the person in 1, 2 and 3 for approval with signature, then          

   forward to the Office of Registrar.
