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Check List for Thesis Format                          

Graduate Study, Khon Kaen University

[Students who have taken Thesis examination please complete this form and return to the Graduate School

 in order to check typing format]
----------------------------

(Mr./Mrs./Ms)…………………………………..................……….ID Code…………………..……

Program in……………………….……………………Department of.................………………...…………
herewith submits a thesis with total…………..pages (begin from Page1- the last page or to Vitae (if any) 
I have checked the format as regards to following items:  
.....1. The title of thesis on the cover, title page, certification, and abstract match the submitted proposal
.....2. Cover checked
         ( Thesis titles on all covers are the same and match in typing format; for lineage, font style, and font size 

            (use capital letter, except technical terms)     

         ( Thesis title's length is longer than 2 lines, set up the format as
.....3. Name checked
       ( Title (Mr./Mrs./Miss/Rank) is correct both in Thai and English, and matches the record of the Bureau of 
Academic Administrative and Development 
       ( Checked the name of Degree, institute, and program on the cover, title page, certification, and abstract  
            
(the name of Degree, institute, and program at the bottom of all covers have to be smaller than the thesis 
title by 1 point)

.....4. Checked for title (Mr./Mrs./Miss/Rank) and academic position, name, and surname of advisors, and the Dean 
on certification and abstract 
.....5. Checked for year of graduation (A.D. and B.E.)
.....6. Checked for the format of Abstract both Thai and English. Note that the first page of the Abstract will not 
contain page number
.....7. Dedication (if any) and Acknowledgement should not exceed 1 page. The Acknowledgement should consist of student’s signature without title name 
.....8.  Checked for letter and Roman number arrangement, from Abstract to the page before Chapter 1. 
Note that the first page of Abstract, Dedication (if any), Acknowledgement, and all table of 

contents will not contain page number
.....9.  Checked all types of Table of Contents; chapter, header, tables, figures, and page number match between in the Table of Contents and in the book. In case of including Appendix of Tables and Figures, checked that all are ready included in the Lists of Tables and Lists of Figures   
          
(if not necessary, do not put an Appendix of Tables and Figures)
..…..10. Checked for sub-headings (such as 1.1 or 1.1.1) (use a sub-header in Table of Contents only in case of 

necessary)
           ( No sub-heading in Table of Contents   
           ( Already added sub-heading and every chapter into Table of Contents 
......11. Checked these following items:

( Equal page setup and use standard white paper (80 gram) throughout the thesis 
      
( Typing format of Chapter, heading, and sub-heading (font size, bold, indent, line spacing) are consistent throughout the book 
        
( No page number on the first page of chapter. For others pages, checked for the size and style of number, with the same position throughout the book 
            ( Use Times New Roman for font style
.....12. Table checked
            ( The table is contained within 1 page (if the table is longer than 1 page, it could be divided to continue on 

    next page)

       
( If the title of table is longer than 1 line, the first letter in the second line must be the same alignment of 

   the first line

       
( If the table is longer than 1 page, the number and title of table have to be inserted, and put the word 

    (Cont.) after the title
…….13. Figure checked

( The number and the title of figures are inserted below the figures

( If the title of a figure is longer than 1 line, the first letter in the second line must be the same alignment of 

   the first line
            ( If the figure continues to the next page, the number and title of figure have to be inserted below, and put the word (Cont.) after the title
.....14. References or Bibliography

( Use the first format for 
( Bibliography  
(  References

( Use the second format for References 

( Typing format both in context and at the end of book are correct and match
            ( No page number on the first page

( Checked typing format of references; using and spacing of symbols  .  ,  :  ;   font style (bold and italic) are correct
       
( In case of same author, the line ____. is equal in every items (do not use ............)

( In case of beginning a new page with the same author, use the full word, not a line _____.   

( In case of typing till the end of a page, author lists could be moved to the new page, instead of divided  
.....15.  Appendices
           ( Insert the word “Appendices” on the first page (the page is still counted but no page number inserted). 

   For others pages, insert page number respectively till the end of the book              
           ( Appendix  A B C.... should be counted but do not insert page number. For the rest, insert page number 

   respectively till the end of the book              
.....16. In case the thesis is more than 170 pages and printed on both sides (from Chapter 1 to the last page)
  
( The first page of Chapter, References or Bibliography, Appendices, Appendix A B C.... , and Vitae are on the odd page, with no page number specified but still counted
       
( Insert a blank page before beginning a new chapter, with no page number specified but still counted 

( Appendix A B C....(if any) is an odd pages with no page number specified but still counted. The back page of Appendix A B C.... is an even pages with no text and no page number specified but still counted 
            ( Texts in Appendix were typed



.....17. No page number on Vitae but still counted  





  
Student..........................................


(.......................................)








