
Required Documents 

1. Application Form 

2. Research Project Proposal 

The curriculum committee reviews and proposes the 
applicant for the grant, then forwards the proposal to the 

chairperson of the research fund committee. 

The applicant submits the application form and supporting 
documents to the curriculum committee. 
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Pass 

Notify the program and the 
applicant of the results 

The grant recipient signs the grant contract and payment 
receipt and returns them to the research support unit. 

Notify the program and the grant recipient of the result and 
send the grant contract and the payment receipt for 

disbursement of the first installment. 

The signed contract is processed and signed by the relevant 
parties, and the first installment of the grant is disbursed. 

Each installment of the grant is processed in accordance 
with the terms of the grant contract. 

Two copies of the grant agreement are provided to the 
recipient. 

The process is recorded in the database. 

Documents for Grant Approval Notification: 

1. Official letter for notifying the result 

2. Three copies of the grant contract 

3. Payment receipt for the first 

installment of the grant 

Documents for Disbursement: 
1. Official letter for requesting 

disbursement approval 
2. Payment receipt  
3. One copy of the grant contract 
4. A copy of the announcement regarding 

the guidelines for considering and 
allocating the research grants 
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